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Shelton Junior School strives to create a learning environment where 

children behave impeccably and learn vivaciously so that they 

flourish. In order to achieve this we follow the Golden Rules. 
 

Our Golden Rules: 

We are gentle. We don’t hurt others.   

We are kind and helpful. We don’t hurt anybody’s feelings.  

We listen. We don’t interrupt. 

We are honest. We don’t cover up the truth. 

We work hard. We don’t waste our own or others’ time. 

We look after property. We don’t waste or damage things.   

 



  
We link our aims to the Investors in Pupils initiative which 

promotes independence and encourages children to think about rights 

and responsibilities and accountability for their actions.                                                                                                                                                                  

 

Rewards 

At Shelton Junior School we feel it is important that achievement 

and good behaviour are rewarded. We do this in the following ways:  

 

 Words of praise in front of the class, year group or whole school 

 Raffle tickets towards winning a weekly prize 

 Golden Time  

 Responsibility given to the pupils by the class teacher 

 Whole School responsibilities  

 Stamps for good work and effort  

 Stickers and Headteacher’s Stickers for individual sticker sheets  

 Year Group badges 

 Individual Class Medal winners in weekly Achievement Assembly who 

will be given a prize 

 Homework Treats every half term 

 Shelton Stars given   

 Weekly class Attendance Award  

 100% Attendance rewards every half term 

 ‘Shelties’ towards achieving weekly Golden Class Award 

 ‘Healthy Shelties’ towards achieving weekly Golden Class Award 

 Shelton Stars awarded by dinnertime staff weekly 

 Lunchtime Stars who sit on a special table and are given a treat 

with their meal. 

 Investors in Pupils class treat for achieving Class and Personal 

Targets  

 Investors in Pupils Class Budget treat at the end of the year.   

Golden Time  

Golden Time is a strategy designed to reward children who try their 

best with their learning and their behaviour and follow the Golden 

Rules. Each child begins the week with their full complement of 25 

minutes Golden Time.  

 

Children in the report system will automatically lose some of their 

time, but will have the opportunity to earn time back by behaving 

impeccably whilst on report.  

 

Sanctions  

At Shelton Junior School, when poor behaviour is identified, 

sanctions will be implemented consistently and fairly in line with 

the behaviour policy. At our school we have a range of sanctions 

which are listed below.                                              

 

Step 1  

A reminder of behaviour expectations.          
 

Step 2  

Verbal Warning:  reminder of behaviour expectations and the Golden 

Rule Broken. A Verbal Warning will be recorded on the board. If no 

further sanctions are given, the Verbal Warning will vanish at the 



  
end of the lesson/session/break time/dinner time. The child that 

has been given a Verbal Warning must go to the adult that gave it 

to them at the end of the lesson and ask: ‘Has my Verbal Warning 

vanished?’ If so, it will be wiped off the board and the child 

starts afresh in the next lesson.  
 

Step 3  

Name on board: Clear instructions given of how to improve 

behaviour. 

Sent to Reflection Table with work for 10 minutes. This may be in 

the current classroom or a buddy classroom at member of staff’s 

discretion. 

If it happens at break or dinner time the child is sent in 

immediately for Reflection Time on the corridor for 10 minutes, or 

for the remainder of the play time or dinner time. If it happens 

during lining up/walking in - at teacher’s discretion - spend 

Reflection Time at the beginning of the next lesson. Remember, 

Reflection Time is about timely reflection. 
 

Step 4 

Name on Board with X: Clear instructions given of how to improve 

behaviour.  

Miss break time the next day and complete a Reflection Sheet.  
 

 

 

 

Step 5 

Name on Board with XX: Clear instructions given of how to improve 

behaviour. Miss dinner time the next day and complete a Reflection 

Sheet. 
 

Step 6 

Name on Board with XXX: Clear instructions given of how to improve 

behaviour. The child will be sent to Headteacher or a member of the 

Senior Leadership Team with a ‘XXX’ sheet and appropriate task. 

After a period of reflection the child will either return to class 

or a buddy class. Parents informed by member of Senior Leadership 

Team and/or the class teacher.  

 

Persistent Misbehaviour 

If the appropriate actions described above have been tried but 

there is no improvement of the behaviour of the child, then the 

following actions will be taken: 

 

Target Sheet 

 A Target sheet will be issued if the class teacher has concerns 

about a child’s behaviour. (This is monitored through the class 

teacher’s behaviour folder)  

 

 Issues discussed with parents and the child and a Target Sheet will 

be issued on a weekly basis.  

 

 Targets will be set to improve the specific behaviour issue with an 

appropriate reward.  

 



  

 If problems persist a yellow report card will be issued for one 

week. Parents will be informed of this.    

 

Yellow Report  

 The class teacher will meet with the parent/carer when the child is 

first placed on yellow report and at the end of the week to discuss 

the outcome.  

 

 The child will automatically lose 10 minutes of their weekly Golden 

Time. Time can be earned back for following the Golden Rules whilst 

on report. However, additional time can be lost for persistent 

misbehaviour.  

 

 If the target of 30/35      is achieved a child can come off yellow 

report or go onto a Target Sheet if necessary. 

 

  If problems persist give another 1 week on yellow report. The 

maximum number of weeks on yellow report is 2.  

 

 If the target of 30/35      is not met on the second week then red 

report will  

be issued.                                             

 

Red Report 

 The child will be placed on red report for 1 week.  

 

 The class teacher will meet with the parent/carer when the child is 

first placed on red report and at the end of every day. 

 

  If a face to face meeting is not possible a daily phone call will 

be made. 

 

  The child will see a member of the Senior Leadership Team at the 

end of every day.  

 

 The child will automatically lose 15 minutes of their weekly Golden 

Time. Time can be earned back for following the Golden Rules whilst 

on report. However, additional time can be lost for persistent 

misbehaviour.  
 

 No after school clubs may be attended whilst on red report.  

 

 Participation in school trips or celebrations whilst on red report 

are at the discretion of the Head teacher.   
 

 Any support agreed will be put in place and monitored by the class 

teacher and staff involved. 
 

 Any intentional violent behaviour, physical abuse or fighting will 

result in the child being placed immediately on red report.  
 

 Swearing at staff will not be tolerated and may result in being 

placed immediately on red report.  
 



  

 There will inevitably be ‘grey’ areas and varying degrees of 

seriousness and staff will often have to make a professional 

judgment when deciding whether an incident is serious enough to 

warrant a report. 

 

 
Use of Reasonable force - Key points taken directly from the DFE 

Guidance: 

School staff have the power to use force and lawful use of the power 

will provide a defence to any related criminal prosecution or other 

legal action.  

1. The term ‘reasonable force’ covers the broad range of actions 

used by most teachers that involve a degree of physical contact 

with pupils.  

2. Force is usually used either to control or restrain. This can 

range from guiding a pupil to safety by the arm through to more 

extreme circumstances such as breaking up a fight or where a 

student needs to be restrained to prevent violence or injury.  

3. ‘Reasonable in the circumstances’ means using no more force than 

is needed.  

4. As mentioned above, schools generally use force to control 

pupils and to restrain them. Control means either passive physical 

contact, such as standing between pupils or blocking a pupil's 

path, or active physical contact such as leading a pupil by the arm 

out of a classroom.  

5. Restraint means to hold back physically or to bring a pupil 

under control. It is typically used in more extreme circumstances, 

for example when two pupils are fighting and refuse to separate 

without physical intervention.  

6. School staff should always try to avoid acting in a way that 

might cause injury, but in extreme cases it may not always be 

possible to avoid injuring the pupil.  

 

Who can use reasonable force?  

All members of school staff have a legal power to use reasonable 

force.  

This power applies to any member of staff at the school. It can 

also apply to people whom the headteacher has temporarily put in 

charge of pupils such as unpaid volunteers or parents accompanying 

students on a school organised visit.  

 

When can reasonable force be used?  

Reasonable force can be used to prevent pupils from hurting 

themselves or others, from damaging property, or from causing 

disorder.  

 In a school, force is used for two main purposes – to control 

pupils or to restrain them.  

The decision on whether or not to physically intervene is down to 

the professional judgement of the staff member concerned and should 

always depend on the individual circumstances.  

 



  
 

 

The following list is not exhaustive but provides some examples of 

situations where reasonable force can and cannot be used.  

Schools can use reasonable force to:  

 remove disruptive children from the classroom where they have 

refused to follow an instruction to do so;  

 prevent a pupil behaving in a way that disrupts a school event or a 

school trip or visit;  

 prevent a pupil leaving the classroom where allowing the pupil to 

leave would risk their safety or lead to behaviour that disrupts 

the behaviour of others;  

 prevent a pupil from attacking a member of staff or another pupil, 

or to stop a fight in the playground; and restrain a pupil at risk 

of harming themselves through physical outbursts.  

 

Schools cannot:  

 use force as a punishment - it is always unlawful to use force as a 

punishment.  

 

Power to search pupils without consent  

In addition to the general power to use reasonable force described 

above, headteachers and authorised staff can use such force as is 

reasonable given the circumstances to conduct a search for the following 

“prohibited items”  

 

 

 knives and weapons  

 alcohol  

 illegal drugs  

 stolen items  

 tobacco and cigarette papers  

 fireworks  

 pornographic images  

 any article that has been or is likely to be used to commit an 

offence, cause personal injury or damage to property.  

 

Force cannot be used to search for items banned under the school 

rules. 

 

Any use of reasonable force acknowledges the legal duty to make 

reasonable adjustments for disabled children and children with special 

educational needs (SEN).  

 

 At Shelton Junior School we believe that parent-school partnership 

is an essential part of the school behaviour policy. We ask that 

parents support us in our decisions and know that we are always 

willing to discuss concerns and offer advice.   



  
 

Monitoring  

At Shelton Junior School behaviour is monitored thoroughly every half-

term. Each sanction given is equal to a number of points. The points 

system is as follows: reflection time = 1 point, name on the board with 

X = 2 points, name on the board with XX = 3 points, name on the board 

with XXX = 4 points, Yellow Report = 5 points per week, Red Report = 6 

points per week. The points are then totalled at the end of the half-

term and the children’s score will be rated as ‘red’, ‘amber’ or ‘green’ 

within the behaviour system. Children with a ‘green’ rating may be 

chosen to complete a Behaviour Contract in order to support them with 

their behaviour.  Children with an ‘amber’ rating will receive some 

intervention organised by the year group teachers, such as a referral to 

the FLOW (Family Learning Outreach Worker); intervention at dinner time 

or playtime; a ‘meet and greet’; or a buddy system to promote positive 

behaviour. Any children with a ‘red’ rating in the behaviour system will 

then have a Behaviour Plan written which details the support in place 

and future actions to be taken, which will be shared with parents or 

carers. This will be reviewed every half-term, or earlier if necessary. 

A whole school summary of behaviour monitoring is reported to all staff 

and governors every half-term. Children who have not received any 

recorded sanctions (name on the board onwards) will be given a sticker 

and a special Shelton Star. 

 

 

Referral to outside agencies 

 

 When a Behaviour Plan has been written, the class teacher will meet 

with parents or carers and the child to discuss what will be put in 

place to support the child. 
 

 If further help is needed to manage behaviour, a referral form to 

the Behaviour Support Team at the Pupil Referral Unit should be 

made.  The responsibility for this lies with the class teacher, 

supported by the Behaviour Team and the SENCo.  

 

 If there is no improvement in behaviour, or behaviour deteriorates 

further despite the above interventions, a pre-exclusion form may 

be issued by the Headteacher. A pre-exclusion form may also be 

issued in exceptional circumstances.  
 

In severe cases, when the appropriate action described above has been 

tried and yet makes no improvement to the behaviour of the child, the 

head teacher may decide that a period of exclusion is warranted. After 

consultation with the relevant authorities, the Governors may decide to 

make the exclusion permanent. 
 

If a child has been found to have been guilty of serious misbehaviour, 

e.g. verbal or physical abuse, fighting, bullying, refusing to follow 

instructions or school rules, then the child may be subject to an 

exclusion without going through the procedures outlined above. 
 

It is the school’s policy to involve parents at the earliest opportunity 

when there are concerns about a child’s behaviour. Teachers are 

empowered and actively encouraged to make contact with parents at any 

point in the above procedures. 



  
 

Out of School Discipline 

If any dangerous or irresponsible behaviour is seen while a child is on 

the way to or from school, the parents will be contacted and asked to 

supervise or accompany their child. 

 

Acceptable Behaviour Contract (ABC) 

In cases where a child’s behaviour becomes an issue both in and out of 

school an Acceptable Behaviour Contract (ABC) may be written. An ABC is 

a voluntary written agreement between a young person, the school, the 

local authority and police. Under the ABC, the young person agrees not 

to be involved with certain specified anti-social acts. 

 

The terms of the ABC are developed and agreed with the young person in 

an interview. They then sign the contract in the presence of their 

parents or guardian, a representative of the local authority and a local 

police officer. 

ABCs aim to ensure that young people who behave anti-socially take 

responsibility for their actions and improve their behaviour. 

 

 

 This policy enables Shelton Junior School to carry out our 

functions with a view to safeguarding and promoting the welfare of 

children under sections 175 and 157 of the Education Act (2002). 

The policy is in line with the following legislation and guidance: 

 Derby City Council – Pupil Exclusion Procedures 

 Working Together to safeguard Children (2015) 

 Keeping children safe in education (2016) 

 Information Sharing (2015) 

 Derby and Derbyshire Safeguarding Children Procedures  

 Please refer to Shelton Junior School’s Child Protection and 

Safeguarding Policy which is written in line with DCSB Safeguarding 

procedures. 

 Data will be processed in line with the requirements and 

protections set out in the General Data Protection Regulation. 
 

 

Other policies related to this can be found on the school website (Child 

Protection and Safeguarding Policy, Anti-Bullying Policy, E-Safety 

Policy, Exclusion Policy) 

 

 

Please note this policy is also written following the DfE guidance on 

Behaviour and Discipline in Schools 2016. 

 

 

Policy last reviewed: 

July 2018 

 

 

 

 

 

 

 



  
 

 

 

 

 

 

 

 


